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DEPUTY POLI CE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a highly responsible adm nistrative and
supervisory position, the primary duties of which are assisting
the Police Chief in the planning and directing of all operations

of the police department. The incunmbent of this class will be
required to perform the duties of the Police Chief in the
Chief's absence. The Deputy Police Chief 1is directly

responsi bl e for personnel nmanagenent functions, for performng
public relations duties as assigned by the Police Chief, for
produci ng records and reports to docunent departnment activity,
and for assisting in managing all |aw enforcenent operations of
the departnment. The enpl oyee of this class works with little
supervi sion, reporting to and having work revi ewed by the Police
Chief. This class ranks directly below that of Police Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Assists the Police Chief in managing all operations of the
police departnment. Performs the duties of the Police Chief in
the Chief's absence. Assists in determ ning howto organize all
departnment operations, including how to deploy available
personnel . Conducts inspections of the various services of the
depart nment and observes operations. Studies new | aws,
regul ati ons, ordinances, and court rulings relating to police
departnment operations to determne if changes in departnment
policies and procedures are needed. Assists in negotiations with
police | abor unions.

Revi ews inconi ng comuni cations and either personally handles
matters or assigns them to a subordinate. Revi ews reports
written by subordinates. Conpl etes any forns and records and
wites any reports required to docunent the activity of the
police departnent. Wites letters in answer to oral or witten
requests or required to handl e needs of the police departnment.
Aut hori zes the expenditure of funds allocated for police
department operation, nmaking sure that such expenditures are in
accordance with the budget.

Pronotes a positive public imge of the work of the departnent

in the daily performance of duties. WMakes speeches or conducts
denmonstrati ons on | aw enforcenent topics at schools or neetings
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of citizen's groups. Answers inquiries fromthe public about
the operation of the police departnment or any rel ated areas of
| aw enforcenent operations. Coordinates the work of the
departnment with related federal, state, and |ocal agencies,
rel easing informati on and gi vi ng assi stance when needed. Works
wi th other public service agencies on projects of nmutual concern
to both the agency and the police departnent.

| nvestigates conplaints against departnment personnel and
formul ates a reconmendati on for action to be taken. Interviews
prospective enployees and nmkes recomendations on hiring.
Holds neetings wth subordinates to receive reports or
di ssem nate information. Approves | eave. | nspects the
appearance of subordinates to insure conpliance with departnment
standards for safety and propriety. Evaluates work performance
of subordinates, and wites enployee evaluation reports.
Resol ves enpl oyee conplaints and grievances, and counsels
enpl oyees who are experiencing work problens. Mai nt ai ns
discipline by conducting corrective interviews and by
recommendi ng and adm ni stering disciplinary action as directed
by the appointing authority.

Assists the Police Chief in overseeing the |aw enforcenent

functions of the departnment, including patrol and general |aw
enf or cenment, traffic cont r ol and traffic acci dent
i nvesti gati ons, speci al tacti cal oper ati ons, crim nal

i nvestigation, and handling of juveniles.
Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Before pronotion, nust pass a nedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

Must possess a valid driver’s license.

At the time of application for exam nation, nust be an i ncunbent
in the class of Police Major with at least two (2) years in this
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cl ass preceding application to the board. The two (2) years is
to be counted fromthe date of probational appointnent.
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